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QUESTION 1
SIMULATION
Project 7 of 7: Farmers Market

Overview

You are the Director of a local farmers’ market. You are creating and modifying charts for a report which shows the
amounts and variety of products sold during the season.
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On the “Summer Sales” worksheet, use the data in the “Products” and “Total” columns only to create a 3-D Pie chart.
Position the new chart to the right of the column charts.

Correct Answer: See explanation below.
Explanation:

1.

Select the data you would like to use, in this case it would be the data in the “Products” and “Total” columns from the
“Summer Sales” worksheet.

2.

Click on Insert Pie Chart situation on the Insert tab then pick the 3-D Pie chart as desired.
3.

Format the chart as desired by using Chart Elements, the Chart Styles, or the Chart Filters.

4,

Drag the Pie Chart to the desired location which is to the right of the column charts.
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References:

https://support.office.com/en-us/article/Add-a-pie-chart-1ASFO8AE-BA40-46F2-9EDO-FF84873B7863

QUESTION 2
SIMULATION
Project 5 of 7: City Sports Overview

The city events manager wants to analyze the enrollment changes over the past five years for various adult and youth
sports programs. You have been tasked to prepare tables for the analysis.
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Add the Alternative Text Title “Adult Enroliment” to the “Adult_Program” table.
Correct Answer: See explanation below.

Explanation:

1.

Right-click the text title “Adult_Program” and click Format Object then click Alt Text.
2.

Type “Adult Enroliment” in the Title box as desired.

3.

Click OK.

References:

https://support.office.com/en-us/article/add-alternative-text-to-a-shape-picture-chart-smartart-graphic-orother-
object-44989b2a-903c-4d9a-b742-6a75b451c669#bkmk_02016_ 2013

QUESTION 3
SIMULATION
Project 3 of 7: Tree Inventory Overview

You are updating the inventory worksheet for a local tree farm.
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T Treelnventory - Excel
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Hide rows 29 and 30.

Correct Answer: See explanation below.
Explanation:

1.

Select the rows you want to hide, in this case rows number 29 and 30 by clicking on them.
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2.
Right-click on the selected rows then click Hide.
References:

https://support.office.com/en-us/article/Hide-or-show-rows-or-columns-659c2cad-802e-44ee-a614dde8443579f8

QUESTION 4

SIMULATION

Project 7 of 7: Farmers Market
Overview

You are the Director of a local farmers’ market. You are creating and modifying charts for a report which shows the
amounts and variety of products sold during the season.
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On the “Spring Sales” worksheet, apply Style 3 and Monochromatic Color 2 (Monochromatic Palette 2) to the 3-D Pie
chart.

Correct Answer: See explanation below.

Explanation:

1.

Click on the 3-D Pie Chart on the “Spring Sales” worksheet.
2.

This would display the Chart Tools, click on the desired style which is Style 3 Monochromatic Color 2 from the Chart
Styles group situated on the Design tab.

References:

https://support.office.com/en-us/article/Change-the-layout-or-style-of-a-chart-
A346E438-D22A-4540-AA87BCE9FEB719CF

QUESTION 5

SIMULATION

Project 4 of 7: Car Inventory
Overview

You manage the office of a used car business. You have been asked to prepare the inventory list for a big annual sale.
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9 |Make Model Body Year Color Mileage Price Inspected Discounted Price |
10 |Mitsubishi 3000 GT Sport 1985 White 198000 54.000.00 Yes
11 |Honda Civic 4-door 2000 Red 150000 53,000.00 No
12 |Ford Ranger Pickup 1986 Blue 208000 53.200.00 Yes
13 |Dodge Intrepid Coupe 2002 | Silver 148,000 53,000.00 Yes
14 |Cadillac Seville 4-door 2002 White 141,000 54100.00 Yes |
15 |Ford Ranger Pickup 1995 Black 135,000 54700.00 Yes
16 Ford Mustang ESport 1999 Red 188,000 55500.00 Yes :
17 |Chevrolet Camaro Sport 2004 White 122,000 57,000.00 |Yes :
18 |Chevrolet Silverado Truck 2001 Black 178,000 $5,200.00 Yes |
19 |Toyota Tacoma Pickup 2006 White ‘08,000 59,300.00 No
20 |Ford Taurus Sedan 2008 Gold 102,000 59.800.00 No
21 |Mazda Miata Sport 2010 Blue 77,000 58500.00 No
22 |Mercedes 5005L Converible 2003 Gold 185,000 58.000.00 No |
23 |leep Wrangler Converible 2005 Black 122 000 58,200.00 No |
24 |Chevrolet Impala Sedan 2000 Maroon 162,000 54100.00 Yes
25 |Mitsubishi Diamante 4-door 2008 Gold 92,000 HHEE Yes :
26 |Ford Focus Coupe 2012 Blue 58,000 57.900.00 Yes |
27 |Mazda RX-7 Spart 1885 Silver 210,000 53.100.00 Yes
28 |Harley Davidson  Sportster Motorcycle 2009 Black B2 000 5750000 No '
29 |Honda Gold Wing Motorgicle 2010 Red 76,000 510,100.00 No |
30 |Toyota Tacoma Pickup 2008 Black 78,000 RS No .
31 |Ford Ranger Pickup 19495 Black 135,000 54700.00 No |
32 |Ford Mustang Sport 2000 White 171,000 57.500.00 No ,
33 |Chevrolet Camaro Sport 2005 White 115,000 $8,000.00 No
34 |leep Wrangler Convertible 2006 White 112 000 HiEagaad Yes '
35 |Chevrolet Impala Sedan 2007 Maroon 112,000 5610000 Yes ;
36 |Mitsubishi Diamante 4-door 2009 Blue 63,000 HahkER Yes '
37 |Honda Civic 4-daoor 2000 Blue 145,000 53,200.00 Yes |
38 |Ford Ranger Pickup 1985 White 188,000 53.700.00 Yes
39: Dodege Intrepid Coupe 2005 Silver 137,000 53B00.00 Yes
40 |Chevrolet Silverado Truck 2004 White 158,000 57,200.00 Yes
41| -
Car Inventory | (&) .- bl
Ready i - I + B5%

Configure the “Car Inventory” worksheet so the column headings in row 9 appear on all printed pages.

Correct Answer: See explanation below.

Explanation:

1.

On the “Car Inventory” worksheet, click Print Titles from the Page Setup group, situated on the PageLayout tab.

2.
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Under Print Titles, on the Sheet tab, type the reference of the row you want to reappear (row 9) in the Rows to repeat at
top box.

References:

https://support.office.com/en-us/article/Print-rows-with-column-headers-on-top-of-every-page-
D3550133F6A1-4C72-AD70-5309A2E8FE8SC
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