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QUESTION 1

You work as an Office Assistant for Tech Perfect Inc. You are working in the spreadsheet of the company\\'s high selling
products. You want to find out the matching values. You get an unexpected error that when you attempt to look up or
match a lookup_value within an array, Excel is not able to recognize the matching value. Which of the following steps
will you take to resolve the problem? Each correct answer represents a part of the solution. Choose all that apply. 

A. Remove the unseen spaces at the start or end of the first Macro cell. 

B. Delete the column having the TRIM function. 

C. Copy the contents of the new column and paste them on the top of the original column by using paste > special >
values sequence. 

D. Create a new column subsequent to the one with the additional spaces in it. 

E. Use the TRIM function in the new column. 

Correct Answer: DECB 

In this situation, you will take the following steps: 

1.

 Create a new column subsequent to the one with the additional spaces in it. 

2.

 Use the TRIM function in the new column to get rid of extra spaces. 

3.

 Copy the contents of the new column and paste them on the top of the original column by using paste > special >
values sequence. 

4.

 Delete the column having the TRIM function. Answer option A is incorrect. This is an invalid answer option. 

 

QUESTION 2

You work as an Office Assistant for Blue Well Inc. The company has a Windows-based network. You want to make a
slicer available for use in another PivotTable. Which of the following steps will you take to accomplish the task? 

Each correct answer represents a part of the solution. Choose all that apply. 

A. Click the Insert Slicer arrow, and then click Slicer Connections on the Options tab in the Sort and Filter group. 

B. In the Slicer Connections dialog box, clear the check box of any PivotTable fields for which you want to disconnect a
slicer. 

C. In the PivotTable Connections dialog box, select the check box of the PivotTables in which you want the slicer to be
available. 
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D. Click the slicer that you want to share in another PivotTable. 

Correct Answer: DC 

 

QUESTION 3

You work as a Sales Manager for Maini Industries. Your company manufactures and sells construction equipment. You
have to create a report that will show the highest selling items of each month. The report will be in the following format: 

In a workbook, you create a table named Item_table as shown below: 

You fill in the required entries in the workbook. 
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For the third column of the sheet, you want to use formulas to fill in the values. You want the cells in the third column to
get automatically filled with the names corresponding to ItemID in the second column. You want the exact values to be
filled in the column. You select the C2 cell in the third column. 

Which of the following formulas will you enter in order to accomplish the task? 

A. =VLOOKUP(B2,Item_table,2,FALSE) 

B. =VLOOKUP(B2,Item_table,2,TRUE) 

C. =VLOOKUP(2,Item_table,B2,FALSE) 

D. =VLOOKUP(2,Item_table,B2,TRUE) 

Correct Answer: A 

In order to accomplish the task, you will use the following formula: 

=VLOOKUP(B2,Item_table,2,FALSE) 

Answer option B is incorrect. According to the question, you want the exact values in the column. The TRUE value in
the range_lookup argument provides the approximate match. Answer options C and D are incorrect. The VLOOKUP 

functions used in the formulas have wrong syntaxes. 

 

QUESTION 4

You work as a technician in Tech Perfect Inc. The Network Administrator of the company installs the Microsoft Excel
2010 application on the network. You open the application and see various changes in Excel 2010. You have to open
an 

existing worksheet through the application. 

You are unable to find the Office button. 
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Mark the option that you will click to accomplish the task. 

Point and Shoot: 

Hot Area: 

Correct Answer: 
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You will have to click File button to accomplish the task. Clicking the File button will open the full- screen Backstage
View of the sheet 

 

QUESTION 5

You work as a Sales Manager for Tech Perfect Inc. You are creating a report for your sales team Using Microsoft Excel.
You want the report to appear in the following format: 
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You want the Remark column to be filled through a conditional formula. The criteria to give the remark is as follows: 

If the sales of the First Quarter are greater than or equal to 1200, display "Well Done" If the sales of the First Quarter is
less than 1200, display "Improve in Next Quarter" You have done most of the entries in a workbook. You select the F2
cell 

as shown in the image given below: 

Which of the following conditional formulas will you insert to accomplish the task? 

A. =IF(E2>=1200,"Improve in Next Quarter","Well Done") 

B. =IF(E2=1200,"Well Done","Improve in Next Quarter") 

D. =IF(E2>1200,"Improve in Next Quarter","Well Done") 

Correct Answer: C 

In order to accomplish the task, you will have to insert the following formula in the F2 cell: 

=IF(E2>=1200,"Well Done","Improve in Next Quarter") 

Answer option A is incorrect. This will display the wrong messages for the given conditions. The first expression after
the logical condition is returned by the IF function when the condition is TRUE. Answer option B is incorrect. This
formula 

will not accomplish the task as the logical condition is not correct. The specified condition in this formula is testing for
values less than or equal to 1200. Whereas, the question\\'s requirement is to evaluate values greater than or equal to
1200. 

Answer option D is incorrect. This formula will not accomplish the task because of the two reasons. First, the equal sign
is missing in the condition. Second, the expressions are not in the correct order. 
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