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QUESTION 1

You are the HR Professional for your organization. You are discussing the status of your company\\'s employees to
determine who may be considered nonexempt versus exempt. Which one of the following types of employees can never
be considered exempted from overtime provisions? 

A. Administrative assistants 

B. Sales people 

C. Manual workers 

D. Managers 

Correct Answer: C 

Manual workers, i.e. people that complete repetitive work with their hands, physical skill, and energy, can never be
exempted from overtime pay. Answer options B, D, and A are incorrect. Sales people, managers, and administrative
assistants can be exempted from overtime pay. 

 

QUESTION 2

Holly and Gary are HR Professionals in their organization and they\\'re working to develop the strategic plan for their
organization. Holly and Gary are using SWOT analysis to help understand the needs of human, financial, technological,
capital, and other aspects of their organization. What is SWOT? 

A. SWOT is an analysis to define the schedule, weaknesses, opportunities, and timetable of a project endeavor. 

B. SWOT is an analysis to define the strengths, weaknesses, opportunities, and threats an organization may face. 

C. SWOT is an analysis to define the strengths, weaknesses, openness, and timeliness of an organization. 

D. SWOT is an analysis to define the seriousness, weaknesses, openness, and timetable of organization development. 

Correct Answer: B 

SWOT is an analysis that can be used to determine the strengths, weaknesses, opportunities, and threats. SWOT
Analysis is a strategic planning method used to evaluate the Strengths, Weaknesses, Opportunities, and Threats
involved in a project or in a business venture. It involves specifying the objective of the business venture or project and
identifying the internal and external factors that are favorable and unfavorable to achieving that objective. A SWOT
analysis may be incorporated into the strategic planning model. Answer option C is incorrect. This is not a valid
definition of SWOT so this choice is incorrect. Answer option A is incorrect. This is not a valid definition of SWOT so this
choice is incorrect. Answer option D is incorrect. This is not a valid definition of SWOT so this choice is incorrect. 

 

QUESTION 3

Your organization has decided to close one of the manufacturing plants, where it employs 250 employees. The closing
is not a reflection of the employee\\'s performance, but due to poor sales of the equipment the plant produces. What is
the employer required to do for the employees in light of the plant closing? 

A. Offer a written notice of the plant closing at least 60 days prior to the closing date. 
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B. Offer the employees an opportunity to resign from their position with two week severance pay. 

C. Offer the employees a transfer to other plants that will remain open. 

D. Offer the employees a final performance assessment. 

Correct Answer: A 

The only requirement the organization must fulfill is to offer, in writing, a notice of the plant closing at least 60 days prior
to the closing event. Answer option C is incorrect. The organization is not required to offer job transfers. Answer option
B is incorrect. The organization is not required to offer severance packages, though many organizations may. Answer
option D is incorrect. The organization is not required to offer a final performance assessment for the employees. 

 

QUESTION 4

Virginia is the HR Professional for her organization and she is reviewing the details of the Age Discrimination in
Employment Act (ADEA) of 1967. She tells John, one of her staff members, that the ADEA prohibits discrimination on
the basis of age for employees and job applicants who are above a certain age. What age does the ADEA apply to
employees and job applicants? 

A. 40 and above 

B. 50 and above 

C. 30 and above 

D. All people regardless of their age 

Correct Answer: A 

The ADEA applies to all people of age 40 and above. There is no cap on the age limit of the ADEA. Answer options D,
C, and B are incorrect. The ADEA applies only to people of age 40 and above. 

 

QUESTION 5

Validity is an important part of the interview process. All HR Professionals should recognize validity through the
interview process. Which one of the following is not one of the four types of validity? 

A. Content validity 

B. Professional validity 

C. Construct validity 

D. Predictive validity 

Correct Answer: B 

There are four types of validity that HR Professional should be familiar with: content validity, criterion-related validity,
construct validity, and predictive validity. There is no such category as professional validity. Answer options D, A, and C
are incorrect. Predictive validity, content validity, and construct validity are the categories of validity, as part of abiding
by the Uniform Guidelines on Employee Selection Procedures. 
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